
   VAUD-VILLITIES REHEARSAL & ATTENDANCE POLICY 

 
Vaud-Villities strives to be a polished and professional show.  In order for you to help us 

accomplish this, we ask you to be responsible for attending and being on time for specialty, solo, ensemble and chorus 
rehearsals. The Artistic Team understands that "life happens" and although you plan to attend all of your rehearsals, 
you may miss one or two due to unforeseen circumstances. For the good of the show and your fellow cast members, 
we will be taking attendance at every rehearsal for all of our Vaud-Villities shows. 
 
EXCUSED ABSENCE 
If a “life moment” does occur, you MUST enter a “Conflict” in VSM (Virtual Stage Management) please see “Entering a 
Conflict” in your VSM guide. Your “Conflict” must be entered 24 hours in advance and with a brief explanation of why 
you must miss a rehearsal. If an emergency should occur during the 24 hour period, you will need to notify the 
Producer as soon as you are able. If you have not entered your "Conflict" in VSM and do not show up for a rehearsal, a 
member of the artistic team will attempt to call you to make sure that you are all right.  If a number of “Conflicts” are 
entered into VSM showing you will be absent from key rehearsals, you will be contacted by the Producer. 
 
UNEXCUSED ABSENCE: DEFINED 
If you miss a rehearsal and it is NOT entered as a “Conflict” in Virtual Stage Management, then the following may 
occur: 
  
FIRST UNEXCUSED ABSENCE 
A member of the Artistic Team will meet with you to discuss the rehearsal attendance policy and to make sure that 
you are able to access VSM to enter any “Conflict” in the future. 
 
SECOND UNEXCUSED ABSENCE 
At the discretion of the Artistic team and choreographer, you may be removed from the number. 
 
THIRD OR MORE UNEXCUSED ABSENCE 
Repeated unexcused absences will result in removal from the number and/or the show. 
 
TARDINESS: DEFINED 
Tardiness is anytime you are more than 10 minutes late to a rehearsal. If you are considered tardy to a rehearsal, 
please stay after rehearsal to explain the reason to your rehearsal director. It will be up to the rehearsal director to 
decide if this constitutes an excused or unexcused absence.  If you are tardy to a chorus rehearsal, you will need to 
find your section leader to explain the reason you are late. 
 
ATTENDANCE SHOW WEEK 
Please notify the audition panel of any absences for any rehearsals during dress rehearsals and/or performances 
during show week. Please notify the Producer if you find that you will be missing any rehearsals or performances as 
soon as you are aware of the situation. It is at the discretion of the Producer, Music Director and the Choreographer (if 
applicable) whether you can participate in the show depending on your involvement in solos, specialties and 
ensembles. 
 
We are happy that you have made the commitment to be in a Vaud-Villities show. We appreciate your commitment 
and hope that you understand that the rules are meant for the betterment of the show. It is difficult to have a 
successful rehearsal with cast members missing from the rehearsal. Please make sure that you do everything you can 
to be there for your choreographer, music director, and fellow cast members. They will be there for you! 
**I understand and agree that it is my responsibility to read the Vaud-Villities Attendance Policy; and to abide by the 
terms and conditions set forth. I also understand that Vaud-Villities reserves the right to revise, delete, and/or add to 
the provisions of this document. 
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